UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THI XA QUANG TRI Poc lap - Tw do - Hanh phiic
S6:1067/KH-UBND Thi xd Quang Tri, ngay 3 thdngd2ndm 2021
KE HOACH

V/v Tép huén, bdi duéng kién thire, k§ niing nghiép vu @ng dung Cong nghé
thong tin vao hoat ddng ciia cac co' quan Nha nuwée nim 2021

Thyc hién Ké hoach Ung dung cdng nghé thong tin s6 101/KH-UBND ngay
28/01/2021, UBND thj xa Quang Trj t6 chtrc trién khai tdp hudn, bdi dudng kién
thire, nghiép vu ing dung CNTT vao hoat dfng ctia cic co quan nha nudc thi xa
Quang Tri ndm 2021 nhu sau:

I. Muc dich, yéu cau:
1. Muc dich:

- Néng cao kién thirc vé chuyén dbi sb trén dia ban tinh néi chung va thi xa
Quang Tri noi riéng nham nang cao hiéu qua cong téc cta lanh dao, chi dao cua
cac chinh quyén cac cdp; phat trién kinh té s6, x4 hoi sb huéng dén loi ich cia
nguoi dan, doanh nghiép.

- Bdi dudng, nang cao k¥ néng img dung CNTT dép tng quy chuén theo
quy dinh cta thong tu 03/2014/TT-BTTTT ctia B6 Théng tin va Truyén thong
nhim nang cao trinh d§ mg dung CNTT clia d6i ngii can bd, nhit 1 can bd chu
chdt cia thi xa. Sir dung phin mém ma ngudn mé trong cong tac van phong qua
cac san phfim ma nguén mé nhu: MS.Words, MS.Excel, MS .Powerpoint,

- T6 chirc khéa hoc dé nang cao nhéan thuc, k¥ ning cia CBCCVC nhim
thuc hién hi¢u qua cong viéc, rit ngan thoi gian xir ly cdng viéc, gop phan day
manh Umg dung coéng nghé thong tin va céng tac cai cach hanh chinh.

2. Yéu chu:

T4 chirc 16p tap hudn phai ddm bao yéu cau vé noi dung va thoi gian quy

dinh. Hoc vién tham gia day du, chat luong, hiéu qua.

II. N¢i dung

1. Thoi gian va dia diém, thanh phén:

1.1 S6 16p: 02 16p.

1.2 Thoi gian to chitc tip hudn: trong thang 12 nim 2021 (5¢ ¢6 Thong bdo
thoi gian cu thé)

1.3 Pia diém: Hoi truong UBND thi x4 Quang Tri

1.4 Thanh phan tham gia tap huin:

- Lép thit nhét: 02 ngay

+ Phé Trudng phong, Phé giam ddc céc co quan chuyén mén, don vi su
nghiép thuéc UBND thj xa.

+ Pho chu tich UBND céc phuong, x4

- L6p thir hai: 02 ngay




+ Thu truéng va chuyén vién céc co quan don vi HC-SN truc thuéc UBND
thi x4;

+ Cht tich UBND va cdng chirc van phong thong ké UBND cac phudng, x4.

3. ndi dung ciia cac 16p tip huin:

3.1. Lop th 1:

- Chuyén dé 1: Nang cao ky nang ung dung xir ly van ban, st dung bang
tinh, trinh chiéu hd tr trong cong viéc.

- Chuyén dé 2: Khai théc, sit dung internet hiéu qua, dam bao an toan an
ninh mang;

- Chuyén d& 3: Nang cao k§ ning bao mét an toan théng tin, dit liéu

3.2. Lop thtr 2:

- Chuyen dé 4: Mot s6 noi dung lién quan chuyén dbi sb, chinh quyén sé
kinh té s6  trong thoi dai cach mang cong nghiép 4.0 hién nay.

4. T6 chire thuc hién

4.1. Phong Vin hoa va Thong tin Thj xi

- Chu tri, trién khai hiéu qua Ké hoach tap huén, bdi dudng kién thirc, nghiép
vu ing dung CNTT vao hoat dong ciia cac co quan nha nudc thi x3 Quéang Tri nim
2021.

- Chu tri, chiu trach nhiém khéau ndi véi Trung tam CNTT - S& Thong tin va
Tmyen thong moi giang vién, thué co sé vat chit, may méc dé td chirc 16p tap
huén.

- T4 chirc quan ly, don d6c va didu hanh 16p tap hudn dam béo hiéu qua theo
muc dich yéu cau.

4.2. Van phong HDND&UBND

- Phéi hop v6i Phong VH&TT chuén bi héi trudng phuc vu tap huln.

4.3 Phong Tai chinh — Ké hoach

- Tham muu, bd tri kinh phi dém bao cho céc 16p tdp huén img dung cong
nghé thong tin thi xd Quang Tri nam 2021 dat dugc higu qua cao nhét.

4.4. Cac co quan, don vi, UBND cac phlr(mg, xa

- C#n ctr Ké hoach, Céc co quan don vi, UBND céc phudng, xa xip xép, bd
tri thoi gian dé tham gia day du, ding thanh phan cua 1op tép huén. Danh séch
dang ky tham gia tap huén theo thanh phan trén giri v& UBND thi x3 qua Phong
Vin hoa va Thong tin thi xa Quang Tri trudc ngay 07/12/2021.

Day 1a céc 16p boi dudng nghiép vu rét quan trong ddi véi yéu clu cua viéc
tng dung CNTT, chuyén déi sb va bao dam an toan thong tin trong hoat dong cua
cac co quan Nha nuéc thi x4 Quang Tri. UBND thj x4 dé nghi thu truéng céc co
quan, don vi, UBND céc phuong, x3 thuc hién./. W o

Noi nhin:
-So TT&TT,
- Chu tich, cac P. Chu tich UBND thi x3;
- Céc co quan, don vi;
- UBND céc phuong, x3;
- Luu: VT.




